
How to Upload Documents in HMIS

1. Click on the “Client Profile Tab” 



2. Scroll to the bottom of the screen

3. Click “Add New File Attachment”



4. Click “Choose File” 

5. Select the file you would like to 
upload. 

Please upload PDFs rather than 
JPEGs or other file formats

6. Click “Open”



7. Write a description of the file 

8. Click “Upload” 

CONGRATS! You’ve successfully 

uploaded a document in HMIS!


