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Department

Running APR (Annual Performance Report) in HMIS

1. Sign in to Wellsky HMIS and navigate to “Reports” tab
2. Select “CoC APR" e
3. Create appropriate name for report k& Portand/Grestam/Mitoma Cou
4. If running on only one provider, select Provider Type “Provider” and search
to find appropriate provider in Provider field ii”l“
5. Set program date range. If running for CoC grant, set for calendar year System
(1/1/2024 - 12/31/2024 for CoC NOFO run in 2025). A Home =
6. Select all Entry/Exit Types- this corresponds to the “Type” field at project B cliems S
entry. In practice almost all clients for a provider likely have the same Type, B Resources ::
and there should only be an assessment assigned to that type. There is no $ FundManager
reason to attempt to draw this distinction when pulling an APR, unless B Shelters 051041
different entry types is a feature of this specific program =% Activiies
7. Click on “Build Report” to run 5 Scans
8 o =
Report Options
p— W]
Description

Running APR for more than one

.
p rOVI d e r Provider Type @ Provider | () Reporting Group
Provider * Transition Projects (TPI) - SSVF
RRH (VA) (6350 M" Provider

1. Follow steps above, except choose “Reporting " T povider ANG s subrdinates  ® This roviderGNLY )
Group” for Provider Type Program Date Range* | 01 /01 ;2024 |m ol o t-l 12 431 ;2024 h )|

2. Ifitis not clear whether the selected Reporting st el Q- - LT Lo - L e
Group is appropriately configured for your list of \ _ce
providers, run the APR and check the “Project E:““““"""‘“'""""’
Identifiers in HMIS” section at the top against your S —
list of HMIS Providers (hint: if running for CoC P seome- 1
grant, look for “CoC” in reporting group hame m B
3. If Reporting Group is not appropriately - w TR
configured, contact your agency HMIS admin. If o
they are unable to help, reach out to w
hmishelp@multco.us | [ smeucone | o |

CoC APR Report Results - Date Ran: 07/18/2025 09:31:05 AM - Report ID: 531797

4a - Project Identifiers in HMIS

# A B c D E F G H I J K L M N 0 P Q R

Coordinated , . . .

Organization Name Org.ID  Project Name Project | i project Type Rl D m?’ﬁi'.}n‘-ﬂ"' ProjectIDS of ¢ yymer

. D Subtype Access o ffiliation
Point pecgect
X 5 PH - Permanent Supportive
:%ﬁﬁ”:gﬁ;ﬂggg;"' 3089 MNew Avenues for Youth: Roads gpaq o ging (gisability required No OR-501
Project Identifiers in HMIS for entry) (HUD)

PH - Permanent Suppaortive

Insights - Agency 2354 ?éﬂ”“’“g hts: Roads to HOUSING 3455 yousing (disability required Missing OR-501
for entry) (HUD)

Mative American Youth . PH - Permanent Suppartive

and Family Center (NAYA) 2459 ff&m\; Ai:'gnc Bualsiy 3101  Housing (disability required No OR-501

- Agency o for entry) (HUD)

Janus Youth Programs: . PH - Permanent Supportive

Homeless Youtn U6 |y e 3100 | Housing (disability required Missing OR-501

Continuum for entry) (HUD)


mailto:hmishelp@multco.us

Accessing APR after Running

1. At the top of the page go to “Report Run History”. If “Report Status” is “Running”, wait another minute
and select “Refresh”.

Reporls > FY2024 CoC APR Type here for Global Search .&3 0

» Report Run History

Report ID Date Ran (Run-time) Report Type Name User Creating  Running Provider Running User  Report Status
07/18/2025 09:20:46 AM (0.00 Dane Portland/Gresham/Multnomah County Dane -
Q CERAE mins) BIEGE  dmAR Fredericks (OR-501) Fredericks =i

2. When ready, report will look like this. Click on the magnifying glass to load APR to bottom of page

‘ » Report Run History

Ran (Run-time) Report Type Name User Creating  Running Provider Running User  Report Status

07/18/2025 09:20:46 AM (0.75

Dane Portland/Gresham/Mulinomah County Dane
Q, 531792 i COCAPR  demo APR

Fredericks (OR-501) Fredericks

3. Scroll down to view report details

4. To share APR as csv, click on “Download” below report prompts. Note that these nested CSVs are
intended for upload to be read into a database, and are therefore difficult to make sense of as
spreadsheets.

5. To share in a more useable format, use the keyboard shortcut ctrl + p (or cmd + p for Mac) and select
“Save to PDF”

—
2024 CoC APR. - Community Services bttps:/wscs. wellakoy.c  hrnis/com | print 2
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