
 

Running APR (Annual Performance Report) in HMIS 
1.​ Sign in to Wellsky HMIS and navigate to “Reports” tab 
2.​ Select “CoC APR” 
3.​ Create appropriate name for report 
4.​ If running on only one provider, select Provider Type “Provider” and search 

to find appropriate provider in Provider field 
5.​ Set program date range. If running for CoC grant, set for calendar year 

(1/1/2024 - 12/31/2024 for CoC NOFO run in 2025). 
6.​ Select all Entry/Exit Types- this corresponds to the “Type” field at project 

entry. In practice almost all clients for a provider likely have the same Type, 
and there should only be an assessment assigned to that type. There is no 
reason to attempt to draw this distinction when pulling an APR, unless 
different entry types is a feature of this specific program 

7.​ Click on “Build Report” to run 
 
 

Running APR for more than one 
provider 

1.​ Follow steps above, except choose “Reporting 
Group” for Provider Type 

2.​ If it is not clear whether the selected Reporting 
Group is appropriately configured for your list of 
providers, run the APR and check the “Project 
Identifiers in HMIS” section at the top against your 
list of HMIS Providers (hint: if running for CoC 
grant, look for “CoC” in reporting group name 

3.​ If Reporting Group is not appropriately 
configured, contact your agency HMIS admin. If 
they are unable to help, reach out to 
hmishelp@multco.us  
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Accessing APR after Running 
 

1.​ At the top of the page go to “Report Run History”. If “Report Status” is “Running”, wait another minute 
and select “Refresh”.  

 
2.​ When ready, report will look like this. Click on the magnifying glass to load APR to bottom of page 

 
3.​ Scroll down to view report details 
4.​ To share APR as csv, click on “Download” below report prompts. Note that these nested CSVs are 

intended for upload to be read into a database, and are therefore difficult to make sense of as 
spreadsheets. 

5.​ To share in a more useable format, use the keyboard shortcut ctrl + p (or cmd + p for Mac) and select 
“Save to PDF” 
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